Friday 29th January, 2021

SUNSMART PRACTICES
WELCOME TO THE 2021 SCHOOL YEAR
We were all very excited to welcome our students and
their families to the 2021 school year. A special warm
welcome is extended to those who have joined our
community in Prep and at other year levels. We look
forward to working with you all to ensure that our
children have a great 2021.
During the initial weeks of school our staff work hard to
establish classroom routines and clarify behaviour
expectations. Families can support students in settling
into their new classes, and set them up for a productive
year, by ensuring that students are well rested and
punctual. To facilitate a smooth start to the day (and keep
everyone COVID safe) we have continued with the 8:50 to
9:00am arrival time which allows students time to enter
the classroom, greet their peers and their teacher, and be
ready to commence their learning at 9:00am.
Although many of the rules we had in place to keep our
community COVID safe in 2020 have been relaxed for
2021, there are some guidelines in place for visitors to the
school. Please ensure that you have read the information
in the email that was distributed to all families yesterday
and if you have any questions direct them to our
administration. Following these guidelines will help to
protect our chances of having a less disrupted school year
for our students. We are looking forward to being able to
conduct activities such as excursions, sports and camps
which were not allowed in 2020, but it all depends on us
keeping our community safe and well.

OPS is a Sunsmart School and therefore
require our students and staff to
demonstrate sunsmart behaviours. This
means that between September and
April all students and staff are expected
to wear hats during recess and lunch
breaks and when engaged in any outdoor
activities. Our policy with students is ‘no
hat, no play’, therefore students without
hats will be asked to remain under the
oak tree behind the administration
building. To ensure that your child
always has their hat on hand, students
are encouraged to keep their hats at
school. It helps everyone immensely if
hats are clearly named for easy
identification and so that they can be
quickly returned to their rightful owner if
misplaced.

KEY DATES:
Friday 5th March – Curriculum Day
– No students at school
Monday 8th March – Labour Day
Holiday
---th March
School Photos 18
Thursday 1st April – Last Day of
Term 1

Congratulations on a
great start to 2021!
Lynne Brenner
Principal

IMPORTANT INFORMATION
STUDENT SUPERVISION
Parents are reminded that staff supervision of students before school commences at
8:50am and after school supervision ceases at 3:30pm. During these times students are
restricted to play areas at the front of the school including the hard court areas. Students
arriving prior to 8:50am are expected to be placed in before school care. Students who are
not collected from school by 3:30pm will be taken to the office so that parents can be
contacted.
MEDICATIONS AT SCHOOL
Processes are in place for the administration of medications at school and require parents to
complete the appropriate medication forms and provide prescribed medications in the
original packaging showing the instructions for dosage. All medications brought to school
must be kept in the Sick Bay, not in the classroom or in student lockers or bags. For medical
conditions such as asthma, severe allergies etc. a management plan needs to be completed
so that there is clarity around the steps to be taken to treat symptoms. It is very important
that families communicate with the school regarding any health concerns so that we can
ensure the wellbeing of all students.
STUDENT INSURANCE/AMBULANCE COVER
Parents need to be aware that the Department of Education does not have insurance cover
for student accidents that occur in the school grounds or for ambulance costs that may be
incurred as a result of an injury or medical emergency. Parents are advised to consider
taking out personal insurance and ambulance cover for their children.
VALUABLE ITEMS BROUGHT TO SCHOOL
As a school community we discourage students from bringing items of value to school such
as expensive toys, watches and mobile devices. Staff are not responsible if such items are
brought to school and become lost or damaged. In line with our mobile phone policy any
students who bring a phone to school must hand the phone in to the office prior to 9:00am
and collect it from the office after 3:15pm.
CHILD SAFE STANDARDS
Officer Primary School is committed to child safety. We want all children to be safe, happy
and empowered. We are supportive and respectful of all children, as well as our staff and
volunteers.
We have zero tolerance of child abuse. All allegations and safety concerns will be treated
seriously and consistently following our policies and procedures.
Our school is committed to preventing child abuse and identifying risks early. We have
robust human resources and recruitment practices for all staff and volunteers. We are
committed to regularly training and educating our staff and volunteers on child abuse risks.
We have both legal and moral obligations to contact authorities when we are worried about
a child’s safety.
We support and respect all children, staff and volunteers. We are dedicated to the cultural
safety of Aboriginal children and of children from culturally and/or linguistically diverse
backgrounds, and to providing a safe environment for children with a disability,

Officer Primary School has specific policies, procedures and training in place that support or
leadership team, staff and volunteers to achieve these commitments.
WORKING WITH CHILDREN CHECKS
Families are reminded that all volunteers and helpers in the school are required to have a
current Working With Children Check (WWCC). We keep a register of parents who have
presented their Working With Children Check to the office and when considering parents to
help with school activities or excursions we use this register to check that a WWCC is in
place. If you would like to be able to participate as a helper at school I suggest you apply for
a WWCC. The process is cost free and quite simple. Information is available at
https://www.workingwithchildren.vic.gov.au/individuals/applicants/how-to-apply
ABSENCE MANAGEMENT
Families are encouraged to support their child’s education by ensuring that students are at
school at every possible opportunity. If your child is going to be absent we request that you
provide an explanation either in writing or via a call prior to 9:00am on the day of absence.
The reasons given for the absence will determine whether the absence is recorded as
‘school approved’ or ‘school unapproved’.
School approved absences include absences due to illness/medical appointment,
religious/cultural observance, bereavement, family holiday(with principal approval), special
circumstances, unavoidable cause, unforeseen circumstances, and family member ill.
School unapproved absences include absences where no explanation is provided, student
absences to participate in leisure or social activities (birthdays, shopping, visiting relatives or
friends), unapproved family holidays.
In 2021 we will have a focus on student attendance and will be diligently following up with
families where absence rates are high to see how we can work together to maximise
attendance and ensure that each student has the opportunity to achieve their potential.

FINANCIAL ASSISTANCE
INFORMATION FOR PARENTS
Every Victorian child should have access to the world of learning opportunities that exist
beyond the classroom. The Camps, Sports and Excursions Fund helps ensure that no student
will miss out on the opportunity to join their classmates for important, educational and fun
activities. It is part of making Victoria the Education State and the Government’s
commitment to breaking the link between a student’s background and their outcomes.
CAMPS, SPORTS & EXCURSIONS
FUND (CSEF)
School camps provide children with inspiring experiences in the great
outdoors. Excursions encourage a deeper understanding of how the
world works while sports teach teamwork, discipline and leadership. All
are a part of a healthy curriculum.
CSEF is provided by the Victorian Government to assist eligible families
to cover the costs of school trips, camps and sporting activities.
If you hold a valid means-tested concession card or are a temporary
foster parent, you may be eligible for CSEF. A special consideration
category also exists for asylum seeker and refugee families. The
allowance is paid to the school to use towards expenses relating to
camps, excursions or sporting activities for the benefit of your child.
The annual CSEF amount per student is:
• $125 for primary school students
• $225 for secondary school students

MORE INFORMATION
For more information about CSEF visit:
https://www.education.vic.gov.au/about/programs/Pages/csef.aspx

HOW TO APPLY
New applicants should contact the school office to
obtain a CSEF application form or download from the
website below.
If you applied for CSEF at your child's school last
year, you do not need to complete an application
form this year unless there has been a change in
your family circumstances.
You only need to complete an application form if any
of the following changes have occurred:

new student enrolments; your child has
started or changed schools this year.

changed family circumstances; such as a
change of custody, change of name,
concession card number, or new siblings
commencing this year.
Check with the school office if you are unsure.

